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Assistant Deputy Director (Adminimratiaé:«.) 13 March 1951
Task Forece

Per Diem Policy

1, Attached hereto as TAB-h is a copy of Adginistrative Instructiom [ Jto- 25X1
gether with supplements and revisions thereto mgubered 1 thru 7. Paragraph 1l.h of
25x1  Administrative Instruction [ Isets forth the gegeral policy of the Agency with
respect to the payment of por diem to employees is a travel status,

2, Attached as TAB-B is a psper dated 1 July 19L9 establishing rates of per
diem t:: be pald to employees of the covert offioes while in Washington, I. C. on
TDY en route from place of rosidence (where hired) te permanemt overseas posts,

3. Attached as TAB-C are papers dated 20 November 1950 pointing out that due
to changed conditions, such 25 "Pool" recruitment in substantial volume, that it
was essential that a procedure be adopted to estaplish eligibility er non-eligibil-
g{ for per diem to such employees prior to commncement of travel or entrance on

¥

L. Attached as TAB-D is a proposed smsndment to the Confidential Funds Repu-
lations providing for a positive determimation of aligzibility for per diem by tho
Personnel. Director, and Assistant Direetors, or thsir designees, prior to issuance
of the travel orders. Under TAB-D there are also verious docwmenis containing con-
currence or comments of 0S80, OPC, Persannel, end Pinmce 0fficials, Therc sppecrs
to be agreement in principal that eligihility far per diem must b definitcly op-
tablished prior to the issumce of travel orders, alfhough complcte agreememt has
not been reached as to the specific method Ly wivigh this should be accomplished,

5. There appear to be urgent and compelling reasoms for esteblishing a policy
and adepting a procedure without further delay, which will regulate the payment of
per diem to employees who are in Washington, D. €. in a temporary duty status em
route to an overseas post, The Tazk Foree has thqrefore prepared a procedurc im the
form of a supplement to Administrative Instruction and this proposed progecure 25X1
is stiached hereto as TAB-E. If this procedure ig adopted as sn ggency instruction
no amendment to the Confidential Punds Regulations will be required since that reg-
:}:ation already provides for paymant of por diem #n accordance with agency regula—
ons . ,

6. It is recommended that the senlor Review Committee revicy TAB-E, make such
changes and amendgents as be deamed appropriste, and approve for publicatiom
and release as soon as possible, It is further recomaended that the Tramsportation
Division be authorized to effect apandments of existing travel orders in line with
the provisions of the procedurs outlined in TAB-E,
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ADMINISTRATIVE INSTRUCTION

NO.

SUBJECTs Travel, Allowances, and Related i?.’;xpenses

Administrative Jmstruction No, dated 6 Jamuary 1950 s
supplenented by the addition of the Tollewing after parecraph 1.h.(3):

()

(63

Indivicduals hired for oversdas dubly from a
point ocutside the metropolitn area of Washe
ington, D.Cs may be autharised, in the order
directing their travel, a per diem in lieu ¢f
subsistence while they ere in a teaporary duty
stetus in Waghington, D.C., or my other point
in the U.S. except the plate of appointnent,
Prwi%d, there is docuzantm-y evidence of the
of the agercy to asgiyn the indivicuel
to an oversees post, and eviflence of the intent
of the individusl to accept puch en assisn-ent.
The Persomnel Director shall, be responsible for
securing frow the individuel sppropriate dogu~
mentary evidence of the inteyt of the individusl
to sccept an overseas mssigment. The Request
for Trevel Avthorization ipitiated by Staff or
operating afficials and corclrred in by the
Personnel Director, or his desimee, must contain
a stetenent evidencing the intent of the srency
to aseign the individuel te¢ pn oversems post after
completion of necessary indobtrination, training
and tenporary duty in the ..

If the intent of the individpal amd the agency
is docunented as indicated apove the follewing
categories of individusls sy be authorized a per
diem, in sccordance with agepey repulztions, while
in a teaporary duty stetus in the U.8., en route
to an ¢verscas posi:
(1) Individuals emplomd outside the mate

ropolitan area of ¥ashington, D. C.

for assignment to p specifically

desigmated overseak poct.

(2) Individeals emplaeyed outside of the
motropolitan area ¢f Washington, D.C,
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awl placed in a teaporsry duty status
in a "Pocl", #d,the individual
has agreed withou reservation to
accent erployment ot any oversess post
to which he i assijned, and provided
furthor thst the grbney intends to
sgsimm the indivicwnl to some oversoas
post, =1thourk the mpecific post of
assd ;rooht hap nol Leen selectod ot the
time of nppointzanbe

(6) The fellosing estesories of fad{viduale may nob
be autharized z por diem:

(1) Indviduals recidinz in the actropolitan
area of Tashington TCe nd the tire of
appoimtaent, notwithstending the fact that
the individusl is sppointed for 5331 e
@t Yo overacas dubie

(2) Individusls eplleybd for departmental
(inside U,8.) positions, notvithstand-
ing the fact that the individual aay be
astirned oversiat bt pome future dales

(3) Imgividuals employnd ard nlaged in &
#pool® if thers tre any querblons of
intent, rescrvatidis, or qualifyirg
conditions on the sart of either the
{pdividual ar the arency, as to oversess
aseirmment. :

{7) If the original intent of <hs azency ie chanped
while the imlividuzl is in & temporary Quty gtatus
in tha UsS, nnd it s deciled that the individaal
will bo assimed to a depactuent position, It is
the regponsiblility ol the sapervising stafl or
operating official, to iracdistely advise the in-
dividygal of thol intont @l Injtiste a request for
smendrant. to the individualf lrevel order bo sto?
per diam accrusls effective’ as of thet dote. Under
thage circumsimees, and Infcasns of resi matlions
comsidarad by the Persorel Dircetor or his degirnoe
Lo be "For the comventonce bf the Jovernsont® the
Individual will rob Lo regdired to yelund amy per
diem provioucly paid to him in sccordsnce with
agoney regulations. :

(8) Individuals who vesim fer Depsonal reasone hefore
acceptiny overseas acoinmaats, or inddvidesls who
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refuse for personal reasons 9 sccept overseas
assignnants, afber having infigielly agreed %o do
80, will be required to refud any enounts padd
to them for per diem while in a teuporary duty
status, on the asrwiption thrd they would accept
an oversg-es assi:muent,

(9) Questiorns involving elipibilify for per diem vhich
are nol cecvered by the above dr other ageney r egu—
lations 11l be referred to ihe Persormel Director
for administrative deteruzinction and/or to the
Ceneral Counsel for lsgel decisision.

FOR THE DIRECTOR OF CENTI AL IE-E?E]J:I; ENCIy

Asgistant Deputy Director
(Adrdnf stration)
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